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Instructions on How to Consent to Receive an Electronic W-2 
 
 

1) Access the RCUH Employee Self-Service (ESS) system from the RCUH Homepage (www.rcuh.com)  
• Forgot your User ID or Password?  Click on the “Forgot User ID/Password” link 

 

 
 
2) Provide Consent to receive your electronic W-2  

• Employee Self Service > Payroll and Compensation > W-2/W-2c Consent
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3) To consent to receive your electronic W-2 or W-2c: 

• Read the W-2/W-2c Consent Form 
• Check the box          to indicate your consent to receive electronic W-2 and W-2c  
• Click on the SUBMIT button  

 

 
 
4)  Enter your password to verify your Identity 

• Your User ID will auto populate 
• You must enter your Password 
• Click on the Continue button 
 

 

 
 
5)  A confirmation of your consent, or withdrawal, will be sent to your primary email address on 

record.  
 
6) We will notify you by email when your electronic W-2 form is available (scheduled for distribution 

by Monday, January 29, 2018) 

Your-User ID 


