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In Outlook
Go to File > Open & Export >
|mpor’r/Expor’r

®

() Info

Open

Open Calendar
B | o

Open & Export Open a calendar file in Outlook (ics, .ves).

Open
Calendar

Save as Adobe

ook Data File
PDF s

Import/Export

Import or export files and sefting

Save Calendar

Print

User's Folder

Open a folder shared by another user.
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Select “Import”

Microcnft Oitiank
Microsoft Outlook

Do you want to open this calendar as a new calendar
or import its items into your calendar?

Select “Import an iCalendar”

browse your file and select the ics file
Open as New Import Cancel

Choose an action to perform:

Export RSS Feeds to an OPML file
Export to a file
Import a VCARD file (.vcf)

Import from another program or file
Import RSS Feeds from an OPML file
Import RSS Feeds from the Common Feed List

Description

Import information from an iCalendar or vCalendar
file to the Calendar folder.

Next > Cancel




